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Instructions for Applying 
 
1.	Thank you for your recent enquiry expressing an interest in the above position.  I enclose an application form and further information which I hope you will find useful.   
 
2.	Please use the application form provided and either type or complete it using a black pen.  Please do not send standard details of your own i.e. in the form of a curriculum vitae, as these may be disregarded. 
3.	Check that you have answered all the questions and sign and date the form.  Return your completed application forms to: tim.willis@brentwood.rochford.gov.uk  or by post to Independent Person for Audit and Scruntiny c/o Resources Services, Brentwood Borough Council, Town Hall, Ingrave Road, Brentwood CM15 8AY and mark your envelope "Private & Confidential".  
The closing date for completed application forms is noon on 31st January 2024. 
4.	If you need any particular arrangements to be made for your interview, e.g., a ground floor interview room because of a wheelchair, the availability of a sign language interpreter or an induction loop system, the taping of documents, etc., please advise us as soon as possible. 
5.	To fulfil our responsibilities under the Asylum and Immigration Act 1996, we require you to produce the following before commencing a Panel appointment with the Council: - 
All documents must be originals. 
One of the following:- 
· A passport showing the holder is a British, or UK and Colonies citizen, having the right of abode in the UK  
· A passport containing a certificate of entitlement to the right of abode in the UK  
· A passport, national ID card, UK residence permit or other document certifying the holder as a EEA or Swiss national  
· A permanent UK residence permit issued by the HO or BIA showing the holder is a family member of a EEA or Swiss national  
· A Biometric Immigration Document certifying the holder has indefinite leave or no limit to their stay in the UK  
· A passport or other travel document showing exemption from immigration control, indefinite leave to remain, right of abode in the UK or indicating no time limit on their stay in the UK  
 
 
 
Or, two documents, as follows: 
One of these:- 
· An official document containing the permanent National Insurance number and name of the individual (e.g. P45, P60, NI Card). Please note that a permanent National Insurance number does not start with TN.  
Plus one of these:- 
· An Immigration Status Document showing indefinite leave to stay  
· A full UK birth certificate, at least one parent's name  
· A full UK adoption certificate, at least one adoptive parent's name  
· Channel Islands, Isle of Man or Ireland birth certificate  
· Channel Islands, Isle of Man or Ireland adoption certificate  
· Certificate of registration or naturalisation as British citizen  
· Letter from HO or UKBA certifying indefinite leave to stay 
6.	If you are not invited to attend an interview within three weeks of the closing date, please assume that on this occasion you have not been successful.  
7.	The Council operates a No Smoking Policy. 
8.	More information about the Council can be found on the Council's web site address www.brentwood.gov.uk  
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