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Community Partnerships and Development Officer 
September 2026
	Position Title and Post Number

	Community Partnerships and Development Officer 


	Department 

	Community, Leisure and Health 

	Band

	OneTeam – Band 8
1-year fixed term post

	Location
	The postholder will work across both Brentwood Borough Council and Rochford District Council, supporting communities and services across both areas, with a primary focus on Rochford District.

	Reporting to

	Culture, Community Development and Funding Manager 

	Work location and arrangements
	Hot desking or agile working


 
Brentwood Borough Council and Rochford District Council (together referred to as the “Councils”) have come together to form a strategic partnership (“the OneTeam Transformation”) the purpose of which is create a unified officer team which will share knowledge, experience, and projects for the overall benefit of both Councils, developing unified ways of working including common policy and processes.

This post will be required to work at both councils’ premises at Rochford District Council and Brentwood Borough Council. You may reasonably be required to work at any other of the Councils’ premises as required to meet the needs of the service.

The Councils are committed to safeguarding and promoting the welfare of children and adults, and expects all employees, contractors, and volunteers to share its commitment to prevent abuse, harm, or exploitation.

As this is a fixed-term post, the successful candidate will be expected to establish effective working relationships quickly and make an immediate contribution to the delivery of community engagement, partnership and wellbeing objectives.






MAIN PURPOSE 

Working across the two organisations, the postholder will support the Culture, Community Development and Funding Manager:
1. To strengthen relationships between the Councils and local communities
2. To lead on community engagement activity, foster strong partnerships with residents and organisations, and promote Asset Based Community Development approaches that recognise and build upon the strengths, assets and capabilities within local communities. 
3. To champion community voices and ensure local insight informs Council strategy planning.
4. To support community wellbeing initiatives, work closely with the Public Health Specialist and partners, to develop resilient, connected and empowered communities across Brentwood and Rochford.


MAIN RESPONSIBILITIES

1. To deputise for the Culture, Community Development and Funding Manager as required.
2. To build and maintain effective partnerships and relationships with residents, community groups, voluntary and faith organisations, businesses, statutory partners and other stakeholders across Brentwood and Rochford.
3. To identify, map and promote community assets, strengths, networks and resources, supporting Asset Based Community Development and community-led action.
4. To engage with diverse communities, including seldom-heard groups, gathering insight and ensuring local voices inform Council priorities, service planning and wellbeing initiatives.
5. To develop and deliver projects, programmes and activities that strengthen communities, improve wellbeing, reduce inequalities and support prevention, resilience and independence.
6. To work collaboratively with the Public Health Specialist and partner organisations to improve health and wellbeing outcomes across both districts.
7. To secure external funding and maximise opportunities for partnership working, investment and community-led solutions.
8. To monitor, evaluate and report on the impact of projects, programmes and engagement activities, making recommendations for future development.
9. To promote equality, diversity and inclusion, ensuring services and activities are accessible and responsive to local needs.
10. To undertake any other duties reasonably required within the scope, level and purpose of the post.

The above duties and responsibilities give a broad outline of the functions of the post.  However, by necessity, these duties must be approached in a flexible manner to accommodate the changing needs and demands of the service provide by OneTeam at Brentwood Borough Council and Rochford District Council.  The post holder will be expected to adapt to changing circumstances and therefore the outline of duties may change from time to time.

Corporate responsibilities 

All roles will be required to work at both councils’ premises at Rochford District Council and Brentwood Borough Council. You may reasonably be required to work at any other of the Councils’ premises as required to meet the needs of the service.

The post holder will be expected to follow the Councils’ policies and procedures and act in a flexible, cooperative and professional manner at all times, assisting colleagues to maintain an efficient and efficient service delivered economically.  The post holder will also be expected to operate within corporate standards of performance and security.  In addition, the post holder will be expected to contribute to the general tidiness and housekeeping and ensure a safe working environment is maintained.

To observe all the requirements of Safeguarding and to report any potential Safeguarding concerns in accordance with the Council’s Safeguarding Policy.

Ensuring that all data and sensitive information collected by the service meets the requirements set out in the Councils’ policies and procedures meeting the legislative requirements of the current Data Protection legislation applicable

To comply with all appropriate legislation and Council policies including the Officers Code of Conduct, Health, and Safety at Work, etc. Act 1974 and the Council’s Health and Safety Policy and procedures.

To support the Council’s Equalities & Diversity and Inclusion Policies.

All staff may on occasions be required to support the Councils to deal with emergency situations affecting the community we serve. In the event of such an emergency or, of a rehearsal for such an event, the Postholder may be required to attend at times and at locations outside of the norm for the post and to adopt the duties directed by the Officer in Charge for the duration of the emergency situation.

Any other duties appropriate to the post: These other duties must be equivalent to or below the salary and status of the role and, where appropriate, under the Equality Act 2010, due consideration must be given to any employees with a “protected characteristic”.

Review

The duties and responsibilities of this post may vary from time to time according to the changing requirements of the Council. The job description may be reviewed at the discretion of the Director in the light of those changing requirements and in consultation with the postholder. In any event, the Head of Paid Service reserves the right to review and amend the job description.


PERSON SPECIFICATION

	Position Title:
	Community Partnerships and Development Officer 
	Date Prepared:
	September 2026

	Team
	Community, Leisure and Health 
	Band:
	OneTeam – Band 8

	AF= Application Form                   I = Interview                              T= Test



	 
	 
REQUIREMENTS 
	Essential
	Desirable
	Assessed

	1. 
	EXPERIENCE AND KNOWLEDGE 
	 
	 
	 

	1.1 
	Demonstrable understanding of local communities, assets, networks and stakeholders across Brentwood, Rochford or wider Essex, with the ability to establish credibility and effective working relationships quickly.
	ü 
	 
	AF/I/T 

	1.2 
	Strong knowledge and practical application of Asset Based Community Development (ABCD) principles.
	ü 
	 
	AF/I/T 

	1.3
	Experience of building and maintaining effective partnerships with residents, community groups, voluntary organisations and stakeholders.
	ü 
	 
	AF/I/T 

	1.4 
	Experience of planning, delivering and evaluating community projects, events, programmes or initiatives.
	ü 
	 
	AF/I/T 

	1.5 
	Experience of collecting, analysing and using community insight to inform services or decision-making.
	ü 
	 
	AF/I/T 

	1.6
	Proven knowledge of the workings of local government and the wider public sector.   
	ü 
	 
	AF/I/T 

	1.7
	Experience of engaging with diverse communities, including underrepresented and seldom-heard groups.
	ü 
	 
	AF/I/T 

	1.8 
	Understanding of public health, wellbeing and health inequality challenges and the role of communities in addressing them.
	ü 
	 
	AF/I/T 

	1.9
	Experience of securing external funding and preparing grant applications.
	
	ü 
	AF/I/T 

	 2. 
	SKILLS AND ABILITIES  
	
	 
	 

	2.1
	· Strong interpersonal and communication skills, with the ability to engage effectively with residents, partners and stakeholders in a confident and professional manner, both orally and in writing. 
· Ability to build trust and quickly establish effective working relationships with a wide range of stakeholders.
· Ability to facilitate meetings, workshops, engagement events and community conversations with a wide range of audiences.
	ü 
	 
	AF/I/T 

	2.2
	· Strong organisational skills, meeting deadlines, planning, coordinating and managing multiple projects. 
	ü 
	 
	AF/I/T 

	2.3
	· Shows evidence of clear analytical thinking 
· Applies own expertise effectively. 
· Quickly learns new technology. 
	ü 
	 
	I/T 

	2.4 
	· Open to new ideas and experiences. 
· Seeks out learning opportunities. 
· Adapts and responds well to change.  
	ü 
	 
	I/T 

	2.5 
	· Follows directions and procedures. 
· Focuses on customer satisfaction and delivers a quality service to agreed standards 
	ü 
	 
	I/T 

	2.6 
	· Seeks opportunities for self-development and career advancement 
	ü 
	 
	I/T 

	3. 
	EDUCATION AND TRAINING 
	ü 
	 
	I/T 

	3.1 
	Educated to a degree level or equivalent in a relevant discipline or extensive relevant practical experience.  
	ü 
	 
	AF/I/T 

	3.2 
	Training or qualification in community engagement, project management or partnership working   
	 
	ü 
	AF/I/T 

	 
	OTHER 
	 
	 
	 

	4. 
	A flexible working approach to attend both organisations in person, as and when required. 
	ü 
	 
	I 

	4.1 
	Adhere to the Council’s values and behaviours. 
	ü 
	 
	I 

	4.2 
	Commitment to maximising potential and continuous improvement of self and of service. 
	ü 
	 
	I 

	4.3 
	Willingness to work flexibly, including occasional evenings and weekends to support community events. 
	ü 
	 
	I 
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